Suffolk Community College

Ammerman Campus

Course Outline

Title:  Introduction to Information Technology
Cat. No. CS13

Sect. No. 0743

Semester:  Spring 2008
Meeting Times and Place:
T/Th 
9:30am-11:10 am
R-219
Department:  Computer Science and Information Technology
Instructor:  Thomas F. Curley (e-mail: tcurley@suffolk.lib.ny.us)

Office Hours:  30 min. prior to each class

Phone:  451-4657 (Days)
Textbooks:
Computer Concepts, 6th Ed., Enhanced , Parsons/Oja, 2008


Excel 2003, CourseCard Ed., Brief, Reding, 2006


HTML, 3rd Ed., Introductory, Cox/Wermers/Reding, 2007


PowerPoint 2003, CourseCard Ed., Brief, Beskeen, 2006

Supplies:
Diskettes (3.5 in) / CD-R (CD-RW) – Approx. 6
Objectives: 

After completing the course, the student will be able to :

· Recognize and classify information systems encountered in everyday life and in the business world.

· Be familiar with the ethical issues and choices associated with the impact of information technology, particularly privacy and information privacy.

· Distinguish the relative advantages and disadvantages of various computer architectures for various situations.

· Recognize and define common terms and phrases used in the information technology field.

· Be familiar with how computer hardware, telecommunications, networking, and the Internet function.

· Be familiar with the different forms and functions of electronic business, including electronic document interchange (EDI), electronic commerce, and other forms of electronic business exchanges over the Internet and other networks.

· Be familiar with security issues involved in general information technology and, in particular, with Internet security issues.

Catalog Description:
Survey of concepts and applications of information technology. Introduces role of information technology in solving business problems and supporting organizational functions. Explores organization structure of modern enterprise and role of information technology within this structure. Introduces major components of information technology and its broad applications through various case studies. Explains need for information technology analyst to understand business-level objectives needed to provide appropriate technology solutions to achieve those goals. Course cannot be applied to satisfaction of a Liberal Arts and Science elective in any curriculum or of graduation requirements in Computer Science curriculum at SCCC.
Course Philosophy:
This course is required for all three Information Technology degree tracks.
Information technology is essential to organizations of all sizes and types.  It is increasingly important to individuals as well.  This course seeks to give students a thorough, general introduction to this area with particular emphasis on organizational and business uses.  This introduction includes hardware, software (both system and application), telecommunications, networking, the Internet, electronic business, databases, security, and ethical issues.
Student requirements:

1.
Complete all reading assignments prior to class.


2.
Submit all assignments (Lab, Ind. Chall., etc.) when due.


3.
Complete all examinations at the designated time.


4.
Submit all projects when due.

Computer Lab:

Tutors and Professional Assistants are available at posted times in the Academic Skills/Computing Labs.

Attendance:
All students are expected to attend every class session.  Students are responsible for all that transpires in class whether or not they are in attendance.  The college defines excessive absence or lateness as more than the equivalent of one week of class meetings during the semester.  Excessive absence or lateness MAY lead to failure in the course or removal from the class roster.

Grading Policy:


1.
Test grades are not curved.


2.
Make-up tests are not given.  A grade of 0 will be given for missed 
exams, assignments, projects, etc.

3.
Final grades are based on the following schedule:



Exams (3), equally weighted

30%



Laboratory Assignments


30%



Projects (TBA)



30%



Articles (5)




10%

***********PLEASE NOTE**********

SCCC Student Code of Conduct:  Although not all-inclusive, the following actions, activities or behaviors are expressly prohibited:  “Unauthorized use of College computer facilities or equipment, such as hacking; duplication or unauthorized use of copyrighted software; destruction, unauthorized transfer or alteration of files; unauthorized use of another individual’s identification, password or work.”  Any student guilty of the above may receive a failing grade in that class, be dismissed from the class and/or be referred to the Dean of Students for further discipline proceedings.

***********PLEASE NOTE**********

Topic Outline:
 Week


Topic





Textbook & Unit

1 (1/24)


Introduction

2 (1/29 & 1/31)

Computer and Internet Basics


Concepts / Unit A



The Boot Process




Computer Hardware & The Registry

Concepts / Unit B
3 (2/5 & 2/7)

Searching the Web








Subject Guides & Specialty Information

4 (2/12 & 2/14)

Computer Software



Concepts / Unit C




File Management



Concepts / Unit D


5 (2/19 & 2/21)

Using Excel to Manage Data


Excel / Unit A 



Exam #1
6 (2/26 & 2/28)

Excel: Working With Functions


Excel / Unit B


`
Developing a Prof. Looking Worksheet

Excel / Unit C

7 (3/4 & 3/6)

Working With Charts and Graphics

Excel / Unit D



Pwr. Pt.: Creating a Presentation


Pwr. Pt. / Units A & B
8 (3/11 & 3/13)

All College Day (No Classes)




Pwr. Pt.: Modifying a Presentation


Pwr. Pt. / Unit C

9 (3/18)


Pwr. Pt.: Enhancing a Presentation

Pwr. Pt. / Unit D


***Spring Break***
10 (4/1 & 4/3)

Networks and the Internet


Concepts / Unit E




Data Security




Concepts / Unit F
11 (4/8 & 4/10)

The Web & E-Commerce



Concepts / Unit G



Exam #2

12 (4/15 & 4/17)

Creating an HTML Document


HTML / Unit A




Class Cancelled (tentatively)

13 (4/22 & 4/24)

HTML : Formatting Text With HTML

HTML / Unit B




HTML : Using Graphics and Multimedia

HTML / Unit C

14 (4/29 & 5/1)

HTML : Using Forms to Control Input

HTML / Unit D




HTML : Formatting With CSS


HTML / Unit E
15 (5/6 & 5/8)

HTML : Working With Tables


HTML / Unit F




HTML : Controlling Page Layout (Frames)

HTML / Unit H 
16 (5/13 & 5/15)

HTML : Forms and Input



HTML / Unit G




Web Page Design Techniques



Digital Media




Concepts / Unit H
17 (5/20 & 5/22-23)
Exam #3 & Project #4 due




Make-up days, if necessary

 Assignments:
Computer Concepts
Unit A

Ind. Chall. 1
Unit B

Ind. Chall. 1 & 2
Unit C

Ind. Chall. 2

Unit D

Ind. Chall. 3 & 4

Unit E

Ind. Chall. 1
Unit F

Ind. Chall. 1 & 2

Unit G

Ind. Chall. 3
Unit H

Ind. Chall. 1
Excel

Units A – C

Ind. Chall. 2
Unit D


Ind. Chall. 2 & 3
Power Point

Units B – C

Ind. Chall. 1 & 3
Unit D


Ind. Chall. 1
HTML

Unit A


Ind. Chall. 1 & 4
Unit B


Ind. Chall. 1 & 3
Unit C


Ind. Chall  1 & 2
Unit D


Ind. Chall. 1 & 2

Unit E


Ind. Chall. 1

Unit F


Visual Workshop (Pg F-24)
Unit H


Visual Workshop (Pg H-24)

Guidelines for submitting assignments
1.
No more than two Units’ Independent Challenges/Labs may be submitted per class.

2.
No more than one Article Review may be submitted per class

3.
The final due date for all Independent Challenges/Labs is the second class after that Unit appears on the Course Outline.
4.
Projects will be due on the designated dates.
.Article Review
1.
Review and critique of one article (not a product review) related to each of the five general topics covered in the course (Computer Concepts, The Internet, HTML, Excel, and Power Point)

2.
A copy of the article must be submitted with the assignment

3.
Review  : A paragraph describing the contents of the article.

Critique  : A paragraph evaluating the theme of the article as to its usefulness, validity, etc.

